Code of Conduct Committee, Doctor of Pharmacy Program

Charges and Guidance Document

University of Pittsburgh School of Pharmacy 

Charge to the Committee

The committee is charged to recommend policies and procedures related to student and faculty conduct, integrity, professionalism and dress in the classroom, at professional experience sites and anywhere that students represent the School of Pharmacy.  The School of Pharmacy Code of Conduct Committee’s recommendations should adhere to the University’s policies on academic misconduct as outlined in the Guidelines on Academic Integrity (http://www.provost.pitt.edu/info/ai1.html) including the procedures consistent with accreditation standards required by the Accrediting Council on Pharmaceutical Education, particularly Standard 23 professional Behavior and Harmonious Relationships.
The Chair of the Code of Conduct Committee is a member of the PharmD Council and represents the committee during discussion of committee proposals and actions.
Composition of the Committee

The committee is comprised of the following members:

Voting Members:

· Chair: The Chair is a faculty member appointed by the Dean and who serves for a two-year period as Vice Chair, a two year period as Chair and one year period as Past Chair.  On issues requiring a vote, the Chair votes only in event of a tie.

· Vice Chair: Serves for a 2-year term before assuming Chair position.  

· Past Chair: Serves for a 1-year term after completing Chair responsibilities.

· Four Faculty Members: Four faculty members (two from each department).
· Five Students: One student is elected to serve on the committee for each year of the professional program.  The term of service is four years.  In the event of a resignation, a substitute will be elected to serve.  A graduate student is selected by the dean and serves until the student completes the requirements for their degree.

Non-Voting Members:

· Ex Officio: Assistant Dean for Students
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Governance 

Governance of the Admission Committee’s affairs is generally accomplished by consensus.  When voting is required, a quorum of more than half of the voting members must be present at the time of the vote.  Voting members who will not be present for the vote may submit a vote by written proxy in advance of the actual vote.  An affirmative vote is defined as support by a simple majority of voting members (those present at the meeting and those who have submitted a written proxy vote).  

Selection Process for Faculty Membership 

Appointments of individual faculty members shall be limited to a period not to exceed two years, with re-appointment to the committee for one additional term. Members shall be appointed initially to allow a replacement of no more than 50 percent of its membership in an academic year. 

The appointment of members by the dean shall be made no later than June 15, and members shall be seated on the committee by no later than July 1.  An appointment year for standing committee membership shall generally be from July 1 through June 30 unless otherwise stated in committee guidance documents.  

Meetings and Communication

The Committee shall meet usually once each term, with additional meetings as necessary to accomplish the mission of the committee.  An agenda and minutes of the previous meeting are distributed to members prior to each meeting.   Due to the confidential nature of committee discussions, these documents may not be available to other faculty through the school’s faculty intranet portal.

The chair of the committee will convene hearings following procedures outlined in the university’s Guidelines on Academic Integrity in those situations when accusations of academic misconduct cannot be resolved by the faculty member in meeting with the student.

